
  

 

Preparing Personal Financial Inventory Binder 
  



  

 

  

Order the Binder and 
tabs for each section of 
the binder.  
 

 

Binders 
 
Mandy Allenbrandt 
Account Manager 
800.836.7237 x103 
mallenbrandt@forbesproducts.com 
 

 
http://www.forbesproducts.com/ 

 

Tabs for Binder 
 
Andrew Leighton 
Customer Service, Bindertek  
413-256-3700 x111 
info@bindertek.com 
 

 

Located under Other Appointment 
Resource Center, download the 
following documents: 

1. Sample Binder Docs 2021 
2. Template - Annuity 

Summary 2021(if client has 
annuities) 

 
www.bhfm-fmo.com/other-appointment 

 

mailto:mallenbrandt@forbesproducts.com
https://nam11.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.forbesproducts.com%2F&data=04%7C01%7Cben.quinney%40bhfm-fmo.com%7C50c772a58e384ceae58908d9b4fe5b01%7C7b31525d3e5f4cd88f169a172aec44e1%7C0%7C0%7C637739826801618902%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=YHMGVgaJxptNZj7RYsMe2TMFmWbKBc5MW%2BDOFqf6CY8%3D&reserved=0
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.bindertek.com%2F&data=04%7C01%7Cben.quinney%40bhfm-fmo.com%7C50c772a58e384ceae58908d9b4fe5b01%7C7b31525d3e5f4cd88f169a172aec44e1%7C0%7C0%7C637739826801618902%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=uDShHn6AR1OPJ8C%2BfWj0nrJIcPSx62ZloiQ%2FcKWlKe0%3D&reserved=0
mailto:info@bindertek.com
http://www.bhfm-fmo.com/other-appointment
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.bindertek.com%2F&data=04%7C01%7Cben.quinney%40bhfm-fmo.com%7C50c772a58e384ceae58908d9b4fe5b01%7C7b31525d3e5f4cd88f169a172aec44e1%7C0%7C0%7C637739826801628889%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=A%2F5EwKL7a9R5EbmMI4D1Zb2xbpnJSBj6VhPRP5Z3wV4%3D&reserved=0


  

 

The Binder Deliver 
Docs is a fillable 
form. You will need 
to edit the PDF with 
your Company info.  
 
 
 
 
 
 
 
 
You should have a total 
of 15 pages (14 if the 
client doesn't have 
annuities). The pages 
consist of the following: 

 

1. Cover Page 
2. TD Ameritrade Online Account and Mobile App Setup Page 
3. American Equity Online Account Setup Page 
4. Advisor/Company Identification Page 
5. Map to your Office 
6. Estate and Legal Documents Page 
7. 4 Insurance Pages 

a. Life 
b. Healthcare/Medicare Supplements 
c. Property, Casualty, Liability 
d. Long Term Care 

8. Real Estate Documents Page 
9. Accounts with your company page 
10. Outside Accounts Page 
11. Important Tax Documents Page 
12. Other Family Documents Page  



  

 

 

 

Next, enter 
the annuity 
information 
into the 
Annuity 
Summary  
 
 

 
Place the Annuity Summary in the binder under the Asset Summary tab. 

The Black Diamond report and Annuity contracts for accounts with your 
company should be placed in the binder under the FTA Accounts (or your 
company name accounts) tab. If the client has a life insurance or long-term 
care policy with you, those should be placed in the appropriate section 
under the Insurance tab. If the client brought in real estate documents, legal 
documents (Trust, Wills, Power of Attorney, etc.), those should go under the 
Legal Docs tab. 
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